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SHOALHAVEN HIGH SCHOOL 
YEAR 11 COURSES ASSESSMENT POLICY 2024 

 

The purpose of this booklet 
• To assist students to maximise their performance in their Preliminary Year. 
• Discuss any details that are not clear with the relevant Head Teacher, Year Adviser or the Deputy 

Principal. REMEMBER TO SIGN UP FOR ‘STUDENTS ONLINE’ VIA NESA – all students will be given a 
guide to do this. 

 
Attaining a Preliminary RECORD OF ACHIEVEMENT  

• The NSW Educational Standards Authority (NESA) issues each student with a Preliminary Record of 
Achievement. 

• This important credential recognises student effort and achievement during Year 11. 
• NESA receives advice from the school as to each student’s performance in each subject. 
• NESA demands evidence of “diligent and sustained effort” and needs to be assured that each student 

has met “some of the learning outcomes” of the syllabus document.   
• The Record of Achievement will be issued to students in early December 2024.  

 
Shoalhaven High School applies essentially the same rules to Preliminary Courses that NESA sets down for 
HSC Courses.  Although the assessment results in Preliminary Courses have no direct numerical effect on the 
final HSC results, they do: 

• Provide students with regular feedback on their learning performance. 
• Establish a ranking in each Preliminary Course. 
• Help determine whether a student has successfully completed a course. 

 
Benefits of Your Assessment Program 

• Coming to terms with the assessment demands of the Senior School is a key feature of Year 11. 
• A further benefit is that teachers can see how students are working and therefore judge more 

accurately whether the outcomes of the course they teach have been met. 
 
What is an Assessment Task? 

• The specific nature will vary from subject to subject. 
• In broad terms an Assessment Task will test your ‘knowledge, skills and understandings’ in specific 

‘outcome/s’ of the course. 
• The percentage value of the task will be clearly stated, as will the criteria for marking. 
• Formal examinations are classed as Assessment Tasks. 
 

Programming Assessment Tasks  
• All Assessment Tasks are compulsory. 
• Assessments are generally clustered into set blocks of weeks over the THREE terms of Year 11 courses 

in 2024. 
• These blocks of weeks are free of planned excursions.   
• Where an unforeseen event (such as a representative sporting event) cuts across a set Assessment 

Task, changes will be negotiated with the students affected. 
• It is most important that ALL the students in a course do the Assessment Task under the same 

circumstances. Planning and adjustment of dates are done to ensure that no advantage or 
disadvantage to any students takes place. 

 
Details of all Assessment Tasks should be   

transferred to the planner in this booklet or onto your technology calendars eg mobiles.   
This booklet should be kept for regular reference. 



Notice of Assessment Tasks  
• Students will be given adequate notice of the specific nature of an impending task, minimum of two 

(2) weeks. 
• Teachers will provide Assessment Task notification outlining the due date, date of notification, the 

outcomes being assessed, a detailed description of the task and an assessment marking criteria.  This 
will enable students to approach the task with confidence.  If students are not sure about the content 
and/or nature of a particular task, seek advice from their teacher or relevant Head Teacher. 

• The relevant Head Teacher will try to ensure that all the students in a course have the same access 
to any information about an Assessment Task, but it is up to the student to take the initiative if 
she/he has been absent from class or school.  It is no excuse for a student to plead ignorance of 
assessment responsibility because they were not in class to get the information.  

• If there is a need to amend the assessment schedule for any reason the Deputy Principal must be 
consulted, and the students notified in writing. 

 
Submission of Assessment Tasks  

• Assessment tasks must be submitted on the due date or a mark of zero will be awarded and the 
task must still be completed. An “N” determination for the task will be issued. 

• Any student “who gains an unfair advantage” by any unauthorised absences from school or classes 
to work on assessment tasks will also be awarded zero. Students who are unfit to attend school 
and hand an assessment task in the due date must have supporting evidence stating their reason 
for being absent from school, i.e. doctor’s certificate. 

 
Special Circumstances and Adjustments  
The only clear circumstances in which a student will be excused from handing in or doing an Assessment 
Task at the specified time involves: 

• Illness that is testified to by a Doctor’s Certificate. A Doctor’s Certificate that does not make clear 
that the student was ill at the time the Assessment Task was due to be handed in, may not be deemed 
to cover the situation.   

• Death in the family can also be supported by a Doctor’s Certificate. 
• Unforeseen event such as a car accident or sudden tragedy. 
• A student who anticipates that a planned Assessment Task coincides with what might reasonably be 

seen as a responsibility that the student has (e.g. school representation at Regional or State level at 
sport) must inform the relevant Head Teacher as soon as possible. 

• Attending a Driver’s Licence appointment or going shopping is not a reasonable excuse!  
• It should be realised that the aim is to run assessments so that all students in a course can be 

compared.  It is an obligation on all those seeking a Preliminary Record of Achievement to abide by 
the rules. 

 
In all cases a special circumstances appeal form needs to be collected from the Deputy Principal (see 

example in this booklet) and where these rules do not seem to cover a contingency, 
the Deputy Principal must be consulted. 

 
The Principal is given discretion by NESA to introduce an additional task 

and/or to vary weightings if deemed necessary. 
 
 
 
 
 
 
 
 
 



Student Warnings  
• If a student misses even one Assessment Task, or makes a non-serious attempt, a written warning 

will be issued. 
• Records of interview, where formal warning takes place, or letters home advising of missed work or 

poor attendance are kept as school records, as required by NESA. 
• If a student’s behaviour or lack of application suggests that this is impairing the learning of others, a 

formal process is initiated, whereby the student is officially warned that his/her place will be declared 
vacant. 

• A warning letter is sent home to parents or care-givers (or to the student if they are over 17 years of 
age).  A second letter makes clear that the student’s place has been declared vacant; ie the student 
ceases to be a member of the school.  The Deputy Principal conducts this procedure.  Every effort is 
made to avert this situation. 

 
Malpractice in Assessment Tasks  

• Students are subject to the normal rules of the school during the undertaking of Assessment Tasks 
including examinations. 

• Commonsense rules apply, aimed at ensuring that in a competitive situation, no one can gain by 
cheating, or by conduct of a nature that gives unfair advantage to a student or students, or that 
disadvantages other students. 

 
Nonetheless, the rules should be explicit.  In an assessment or examination, no student may: 

• Speak to anyone other than a teacher. 
• Behave in a way that may disturb another. 
• Attend while under the influence of alcohol or drugs. 
• Break any applicable school rule. 
• Leave the examination without permission. 
• Bring into the examination information in any set down form/ cheat. 
• Have a mobile phone or smart watch in the examination room. 

 
All work presented in an assessment must be your own; gaining an unfair advantage or plagiarism could lead 
to a zero mark being given. You will also be required to show proof of your own work if there is any doubt. 
 
In terms of an assessment, consequences will be imposed by the Deputy Principal after consultation with 
the relevant Head Teacher and the classroom teacher.  In the case of cheating, seeking to gain an advantage, 
or disadvantage of others, a student is likely to lose all marks for the task or examination. 
 
However, the school may apply a greater punishment, since such behaviour is commonly regarded as 
reprehensible. 
 
Special Note regarding Presentation of Assessment Tasks 
 

All assessment tasks must be presented in hard copy format on A4 paper unless specifically stated 
otherwise.  This means that tasks in digital format are not acceptable (unless specifically stated).  
Claims that computer malfunction caused late submission of assignments will not be accepted 
unless they can be substantiated by the production of draft work in hard copy format. 

 
 Best practice in relation to the use of computer technology and assessment work involves 

a) Initial work, notes, planning etc in hand written form, 
b) Regular saving or backup of work, 
c) Production of hard copy of draft work as each page is completed. 

 
If this process is followed, any hardware or software malfunction can be legitimately supported by the 
production of the above draft work. 



 
Appeals 
Students are advised to try to solve such problems through negotiation and personal dealings. Reviews or 
appeals over grades or marks may be applied for only on the ground that: 

• The marks awarded for the Assessment Tasks are not consistent with those published in the school’s 
Preliminary Course Assessment Policy. 

• There has been a computational or clerical error. 
A properly constituted Review Panel, which will include the Principal, Deputy Principal, relevant Head 
Teacher and a teacher not involved with the subject, will consider any formal appeal. 
 
Coping with the Assessment Program 

• Planning ahead is essential. 
• The school is responsive to student concerns and individual needs. 
• Support exists from your Deputy Principal, Year Adviser, subject teachers, the Learning Support staff 

and the Tutorial/Homework Centre. 
• Regular Year meetings, special programs, guest speakers etc, strengthen a close relation among the 

senior students. 
 
In 2024 each student is expected to have a Learning Partner (LP) in each subject.  Your LP is your friend, 
someone with whom you share a common purpose, i.e. maximising learning.  Swap phone numbers, email 
etc, celebrate successes and commiserate in times of stress. Most importantly you assist each other to 
maintain focus.  In the best circumstances you will be part of a Learning Circle in each subject, 3-5 people 
with whom you will strive to achieve excellence.  Reading each other's essays before completion, testing, 
brainstorming, taking notes and handouts during absences are just some of the strategies that Learning 
Circles can implement. 
 
 
Your teachers will try to ensure that you meet your assessment obligations.  Ultimately your success or 
failure, both in meeting the requirements of the course and in achieving your learning aims, will depend 

on you. 
 
 

Think About YEAR 11 as a Balancing Act!! 
 
Success in the Senior School can be regarded as an action-packed process of juggling priorities.  Assessment 
Tasks are just part of the learning process.  Responsibilities at home and in the community need to be 
intertwined with social involvements, leadership within the school and for many, part time work.  
 
‘Planning and Organising Activities’, one of the Key Competencies, is a most crucial skill.  Concentrating on 
this particular competency is an excellent preparation for your learning and working future. 
 
 
Mr Jason McNeil 
Deputy Principal 
 
  



 
YEAR 11 ASSESSMENT DATES 

2024 
 

 

TERM 1 - TASK 1: 
 

Weeks 10/11: All lines will be assessed during this period     
 

TERM 2 - TASK 2: 
 

Weeks 8/9: All lines will be assessed during this period 
 

TERM 3 - TASK 3: 
 

Weeks 9/10: Yearly exams will go for a period of 8 days 
 
 

TERM 4 -  HSC TASK 1   
   

Weeks 8/9: All lines will be assessed during this period 
 

 

Year 11 Subject Lines 2024 
 

Line 1 Line 2 Line 3 Line 4 Line 5 Line 6 

Aboriginal 
Studies 

English 
- Advanced 

Legal Studies Agriculture Drama  Chemistry 

Mathematics 
- Advanced 

English  
- Standard 

Music Ancient History Engineering 
Studies 

Earth and 
Environmental 
Studies 

Mathematics 
- Standard 

English 
- Studies 

PDHPE Biology Marine Studies Hospitality VET 

Photography  Society and 
Culture 

Community and 
Family Studies 

Modern History Industrial 
Technology - 
Metal 

Skills for Work 
VET 

 Sport, Life, 
Recreation 

Construction VET Physics Visual Art 

      

 

 

PENALTIES FOR LATE SUBMISSION OF AN ASSESSMENT TASK 

 

• Unless a Special Circumstances Appeal has been negotiated with the Deputy prior 
to the due date 0% will be recorded 

 

• All Assessment Tasks must still be submitted or your non-attempt will be recorded 
as possible grounds for an 'N Award". 

 

• See your teacher and/or the Deputy if you feel you are going to be unable to meet a 
deadline. 

 



 
The Requirements of the Education Act 1990 and as prescribed by NESA 

 in relation to New South Wales Higher School Certificate 
 

A: The Education Act 1990 provides for the Higher School Certificate to be awarded by NESA to students who 
have: 

 

 gained a RECORD OF SCHOOL ACHIEVEMENT – ROSA  (or other qualifications considered satisfactory 
by NESA) 

 

 attended a government school (or registered and accredited non-government school) 
 

 participated, to NESA's satisfaction, in courses of study which have been determined to be appropriate 
 

 completed those courses to NESA's satisfaction 
 

 undertaken the requisite examinations or other forms of assessment 
 

 complied with any requirements prescribed by the Regulations or any requirements imposed by the Minister 
or NESA. 

 

NESA may refuse to grant a Higher School Certificate to a student whose attendance or application at school has been 
of such an unsatisfactory character that the award of the certificate would not, in the opinion of NESA, be justified. 
 
B: The curriculum during Year 11 and Year 12 for students who are candidates for the Higher School Certificate 

must meet the following requirements: 
 

(a) courses of study of a general description determined by the Minister on the recommendation of NESA    
are to be provided for each student in each year. 

 

 (b) those courses of study are to include a course of study in English. 
 

 (c) those courses of study are to comply with a pattern of study determined by the Minister on the  
  recommendation of NESA. 
 

 (d) those courses of study are to be taught in accordance with a syllabus developed or endorsed by  
  NESA and approved by the Minister. 

 
 
 

 
 
 
 
 
 

 
 
 
 

 
 
 
 
 
 
 

 
 
 

 



 
ASSESSMENT PLANNER YEAR 11 COURSE 2024 
Term 1, 2024 

Week Due Date Subject Task Handed In 
2     
3     
4     
5     
6     
7     
8     

9     
10     
11     

Term 2, 2024 

Week Due Date Subject Task Handed In 
1     
2     
3     
4     
5     
6     
7     
8     
9     
10     

Term 3, 2024 

Week Due Date Subject Task Handed In 
1     
2     
3     
4     

5     
6     
7     
8     
9     
10     

 



 
SPECIAL CIRCUMSTANCES APPEAL FORM 

Stage 6 Assessment Task 
 
1. Collect the form from the Deputy 
2. Complete the form and attach the relevant Medical Certificate or statement 
3. Take the form to the subject/s Head Teacher/s and have them make a comment 
4. Return the form to the Deputy for approval 
 
Name: ______________________________________________________  Date:  _ _ / _ _ / _ _ _ _ 
 
Subject/s: ______________________________________________________________________________ 

_______________________________________________________________________________________ 

Teacher/s: ______________________________________________________________________________ 

_______________________________________________________________________________________ 

Type of Assessment Task: __________________________________________________________________ 

_______________________________________________________________________________________ 

Reason for missing Assessment Task: 

_________________________________________________________ 

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________ 

 
Medical Certificate attached from: 

___________________________________________________________ 

 
I have attached a statement from: ___________________________________________________________ 

 
Head Teacher/s Comment: _________________________________________________________________ 

_______________________________________________________________________________________

_______________________________________________________________________________________ 

 
Deputy was notified on   _ _ / _ _ / _ _ _ _   by _________________________________________________ 

_______________________________________________________________________________________ 

 
Student’s Signature: ______________________________________________________________________ 

 
APPEAL:  Approved   Not Approved 
 
Deputy’s Signature: 
_______________________________________________________________________ 
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